Vocabulary:  Words for Technical Writing

Grouped by Use (Synonyms)


Synonym:  A word having a meaning similar to that of another.

Antonym:  A word opposite in meaning to another.
Dictionary:  Collection, usually a bound book, of words with their forms, pronunciations, functions, etymologies, meanings, and syntactical and idiomatic uses.  Words are usually ordered alphabetically.

Glossary:  A collection of terms and their definitions or explanations limited to a special area of knowledge or usage.

Thesaurus:  (a) A book having synonyms and antonyms. (b) A list of subject headings or descriptors usu. with a cross-reference system for use in the organization of a collection of documents for reference and retrieval. (c) A book of words or information about a particular domain, esp. a book of words and their synonyms. 

Describe:  (a) To tell about in detail.

Characterize:  (a) To describe the qualities of. (b) To be a distinguishing trait of.

Group:  A number of individuals or things considered together because of certain similarities.

Organize:  (a) To form an orderly, functional, structured whole.  (b). To arrange; systematize.

Systematize:  To formulate into or reduce into a system.

System:  A group of interrelated elements forming a collective entity.

Classify:  To arrange according to class or category.

Class:  (a) A group whose members have at least one attribute in common; kind; sort.  (b) Any division by quality or grade.

Category:  A specifically defined division in a system of classification; a class.

Kind:  A class or category of similar or related individuals; sort; type.

Type:  A group or category of persons or things sharing common traits or characteristics that distinguish them as an identifiable class.

Methodology:  A system of principles and procedures applied in a science or discipline. 

Scheme:  A systematic or organized framework.
Taxonomy:  Taxonomy (from the Greek words for law, nomos, and order, taxis) may refer to either a classification of things, or the principles underlying the classification. Taxonomies are always hierarchical in structure, representing a decomposition in kind. While almost anything—animate objects, inanimate objects, places, and events—may be classified hierarchically, only physical objects can be classified according to a taxonomic scheme.  

Typically the hierarchical structure is organized by supertype-subtype relationships, also called generalization-specialization relationships, or less formally, parent-child relationships. These relationships involve inheritance as the subtype by definition has the same properties, behaviors, and constraints as the supertype plus one or more additional properties, behaviors, or constraints.

Taxonomy is defined as:

1)
The classification of objects in an ordered system that indicates natural relationships. 

2)
The science, laws, or principles of classification; systematics. 

3)
Division into ordered groups or categories.

A taxonomy that we are familiar with is the hierarchical organization of organisms which includes species, genus, family, order, etc.  More recently taxonomy is being used to classify information.

Taxon is a single taxonomic category or group.  Taxa is the plural form.

Metadata:  Data about data.  Properties/characteristics of objects in a taxonomy.

Folksonomy:  A “system” of classification derived from the practice and method of collaboratively creating and managing tags to annotate and categorize content; this practice is also known as collaborative tagging, social classification, social indexing, and social tagging. Folksonomy is a blend of folk and taxonomy. As a categorization tool it is ambiguous. [I have little regard for it, just want to capture the word itself.] One person wrote: “I abandoned the word folksonomy because of its implied connection to taxonomy. Collaborative non-hierarchical categorization is what people are generally talking about and there’s nothing taxonomy about that.”

Keyword:  A significant word from a title or document that is used as an index to content.

Specify:  To state explicitly.

Identify:  To ascertain or establish the identify of.

Establish:  To found or create.  To bring into existence formally.

Define:  (a) To describe the basic qualities of. (b) To delineate. (c) To specify distinctly.

Configuration:  The arrangement of the parts or elements of something.

Configure:  To design, arrange, set up, or shape with a view to specific applications or uses.

Parameter:  Any factor that determines a range of variations and especially to a factor that restricts what can result from a process or policy

Charter:  (a) A document outlining the organization of a corporate body.  (b) An authorization from an organization to establish a local chapter.

Mission:  (a) A body of persons sent to perform a service or carry on an activity in a foreign country. (b) A specific task with which a person or group is charged.

Role:  A function or position.

Function:  (a) The natural or proper action for which a person, office, mechanism, or organ is fitted or employed.  (b) Assigned duty or activity. (c) Specific occupation or role.

Duty:  (a) A course of action required by one’s position. (b) A service assigned or demanded of one; function; work.

Position:  A post of employment.

Post:  (a) An assigned position or station, as of a sentry. (b) A position of employment, especially an appointive public office.

Process:  (a) A system of operations in the production of something. (b) A series of actions, changes, or functions that bring about a particular result. 

Procedure:  (a) A manner of proceeding. (b) A series of steps or course of action. (c) A set of established forms for conducting business or public affairs.
Scope:  1. The range of one’s perceptions, thoughts, or actions.  2. Breadth or opportunity to function.  3. The area covered by a given activity or function.

Monograph:  A written account of a single thing.  A learned treatise on a small area of learning.

Treatise:  A systematic exposition or argument in writing including a methodological discussion of the facts and principles involved and conclusions reached.

White paper:  A government report on any subject.

Report:  A usually detailed account or statement.  A usually formal record of the proceedings of a meeting or session.

Essay:  An analytical or interpretive literary composition usually dealing with its subject from a limited or personal point of view.

Article:  A nonfictional prose composition usually forming an independent part of a publication (as a magazine).

Digest:  Summation or condensation of a body of information.

Journal:  A periodical dealing especially with matters of current interest. (Original articles.)

Index:  A list arranged usually in alphabetical order of some specified datum (as author, subject, or keyword).

Catalog:  A complete enumeration of items arranged systematically with descriptive details.

Directory:  An alphabetic or classified list (as of names and addresses).

Inventory:  An itemized list of current assets.

Repository:  A place or container where something is stored, material or non-material.

Library:  1.  A place in which literary, musical, artistic, or reference materials (as books, manuscripts, recordings, or films) are kept for use but not for sale.  2. A collection of such materials.  3. A collection resembling or suggesting a library (e.g., of electronic files).

Collection:  An accumulation of objects gathered for study, comparison, or exhibition.

Clearinghouse:  A central agency for the collection, classification, and distribution especially of information.

Subject (matter):  A department of knowledge or learning.  

Topic:  The subject of a discourse or of a section of a discourse.  I use it as a subordinate level of subject.

Consolidate:  (verb) 1. To join together into one whole : unite. 2. To make firm or secure : strengthen.

Combine:  To bring into such close relationship as to obscure individual characters: merge.

Aggregate:  1. verb a : To collect or gather into a mass; b : taking all units as a whole. 2. noun The whole sum or amount: sum total.

Concatenate:  (verb) To connect or link in a series or chain.  To join together two or more files or lists to form one big one.

Assemble:  (verb) To put or fit together the parts or pieces of.

Compile:  (verb) (1) To collect into a volume. (2) To compose of materials from other documents.

Sum:  1. verb To calculate the sum of: count. 2. Summarize: to reach a sum: amount. [this doesn’t seem compatible with other definitions] 3. noun The result of adding numbers.

Summarize:  1. To tell in or reduce to a summary; to make a summary. [does not apply to data]

Summary:  An abstract, abridgement, or compendium especially of a discourse. [does not apply to data]

Cumulate:  Increasing by successive addition.

Accumulate:  To collect or gather; to increase in quantity or number.

Overview:  (1) A general outline of a subject or situation; review, survey, or summary.  (2) A broad, comprehensive view. 

Primer:  A book that covers the basic elements of a subject; any book of elementary principles.

Reference:  A book to which you can refer for authoritative facts.

Form:  (1) The shape and structure of something as distinguished from its material.  (2) The essential nature of a think as distinguished from its matter.  (3) One of the different modes of existence, action, or manifestation of a particular think or substance.

Medium:  (1) A means of effecting or conveying something, e.g., (a) a channel of communication, (b) a mode of artistic expression or communication, (c) material or technical means of artistic expression.   Plural is media.

Accessible:  1.  Usable for access.  2. Capable of being reached.  3.  Capable of being used or seen.  Adjective.  Examples:  “the house is accessible by car,” “readily accessible to the non-professional reader,”  “a website is accessible to employees.”

Curate:  To act as curator of; organize and oversee.  The role of the curator encompasses:  collecting objects; making provision for the effective preservation, conservation, interpretation, documentation, research and display of the collection; and to make them accessible to the public. 

Edit:  (1) To assemble by cutting and rearranging.  (2) To alter, adapt, or refine especially to bring about conformity to a standard or to suit a particular purpose.  (3) To expunge; eliminate.  (4) To supervise or direct the preparation of a newspaper, magazine, book, etc.  

Graphic:  adj (1) Formed by writing, drawing, or engraving.  (2) Marked by or capable of clear and lively description or striking imaginative power; sharply outlined or delineated.  (3) Of or relating to the pictorial arts.  n (4) A product of graphic art.  (5) A picture, map, or graph used for illustration or demonstration.

Graphic arts:  The fine and applied arts of representation, decoration, and writing or printing on flat surfaces together with the techniques and crafts associated with them.

Graphic design:  The art or profession of visual communication that combines images, words, and ideas to convey information to an audience, especially to produce a specific effect. 

Concept:  Something conceived in the mind; thought, notion, idea. An abstraction generalized from particular, specific instances.

Conceptualize:  To form a concept of; esp., to interpret conceptually. Aka conceive.

Conceive:  (1) To form a conception of. (2) To apprehend by reason or imagination.

Ideate:  To form an idea or conception.

Ideation:  The act of forming or entertaining ideas. 

Vision:  An object of imagination. 

Envision:  To picture to oneself. 

Imagine:  To form a mental image of something not present. 

Design:  To conceive and plan out in the mind; to devise for a specific function or end. To make a drawing, pattern, or sketch of.

Elaborate:  To work out in detail. To expand something in detail.

Principle:  A comprehensive and fundamental law, doctrine, or assumption. A rule or code of conduct.

Rule:  A prescribed guide for conduct or action. An accepted procedure, custom, or habit. A regulation or bylaw governing procedure or controlling conduct. Rules seem to be a specific instance of a principle.

Standard:  Something established by authority, custom, or general consent as model or example. Something set up and established by authority as a rule for the measure of quantity, weight, extent, value, or quality.

Guideline:  An indication or outline of policy or conduct. The difference between standards and guidelines is that the former are applied without exception and the latter may have exceptions.

Strategic:  2 a : necessary to or important in the initiation, conduct, or completion of a strategic plan  c : of great importance within an integrated whole or to a planned effect <emphasized strategic points>

Tactical:  2 a : of or relating to tactics: as (1) : of or relating to small-scale actions serving a larger purpose (2) : made or carried out with only a limited or immediate end in view b : adroit in planning or maneuvering to accomplish a purpose.

Domain:  A sphere of influence or activity. In mathematics, the set on which a function is defined. In software, this word is used generally and specifically. In biological taxonomy, a domain is the highest taxonomic rank of organisms. In any taxonomy, it could be defined as the highest rank of objects, the root taxon.

Drill down:  To move from summary information to detailed data by focusing in on an element.

Roll up:  To increase by successive accumulations: accumulate. 

Decompose:  To separate into constituent parts.

Assemble:  To fit together the parts of.

Inter-:  Between, among, in the midst. As in international, affecting or involving two or more nations.

Intra-:  Within, during. As in intracellular, existing, occurring, or functioning within a protoplasmic cell.

Supra-:  Above, beyond, earlier; transcending. As in supranational, transcending national boundaries, authority, or interests.

Log:  A record of performance, events, or day-to-day activities.

Register:  A written record containing regular entries of items or details. Seems to be used interchangeably with “log”: Police keep call logs. Software applications have change logs. Bound visitor register is aka visitor log book. Software applications, inc. Windows, have event logs. 

It is clear that the words are used interchangeably, even in the same sentence.

Record:  (a) To set down in writing. (b) To furnish written evidence of.

Ledger:   A book that a company uses to record information about the money it has paid and received. A book containing accounts to which debits and credits are posted from books of original entry.

The domain here is accounting, the subject is accounting entries in a ledger.

Condition:  (a) Something essential to the appearance or occurrence of something else : prerequisite. (b) A restricting or modifying factor : qualification.

Scenario:  An account or synopsis of a projected course of action or events.

Use Case:  In software and systems engineering, a use case is a list of steps, typically defining interactions between a role and a system, to achieve a goal.

Instance:  (a) An individual illustrative as a category or brought forward in support or disproof of a generalization. (b) Something that exhibits distinguishing characteristics of the category to which it belongs.

Example:  (a) A particular single item, fact, incident, or aspect that is representative of all of a group or type. (b) An instance (as a problem to be solved) serving to illustrate a rule or precept or to act as an exercise in the application of a rule.

Element.  (a) A constituent part. (b) One of the factors determining the outcome of a process.

Component.  A constituent part.

Constituent.  An essential part: component, element.

Action:  An act of will. (b) A thing accomplished usually over a period of time, in stages, or with the possibility of repetition.
Activity:  A pursuit in which a person is active.
Operation:  Performance of a practical work …; a business transaction … 

Practice:  The usual way of doing something.
Procedure:  (a) A particular way of accomplishing something. (b) A step in a procedure; a series of steps followed in a regular or definite order. (c) A traditional or established way of doing things.
Process:  A series of actions or operations conducing to an end.
Step:  (a) A stage in a process. (b) An action, proceeding, or measure often occurring as one in a series.
Task:  A usually assigned piece of work often to be finished within a certain time.
Transaction:  An act, process, or instance of transacting (carrying on business).
Work:  (a) Activity in which one exerts strength or faculties to do or perform something. (b) Sustained physical or mental effort to overcome obstacles and achieve an objective or result. (c) A specific task, duty, function, or assignment often being a part or phase of some larger activity.
Tutorial:  A technical document written to give practical information about a specific subject. A tutorial seeks to teach by example and supply the information to complete a certain task, a “how to.”

Goal:  Something which we strive to achieve. The “what.”

Objective:  The specific action which one tries to achieve as a short term plan. The “how.”

Purpose:  Something that influences the goal. Purpose is the reason for achieving the goal. The “why”.

Turn on:  There are many definitions, principally: (a) to cause (water, gas, etc.) to flow, as by opening a valve. (b) To switch on (a light); (c) to put into operation; activate.
Power on:  To apply electrical power to a device - that is, to "turn it on."
Activate:  (a) To become effective. (b) To make active; cause to function or act.
In effect:  In operation; in force; in play.

Institution:  (a) Establishment. (b) An established organization.
Project:  (a)  A specific plan or deign; scheme. (b) A planned undertaking.
Endeavor:  Serious determined effort.
Establishment:  (a) A public or private institution. (b) A place of business or residence with its furnishings and staff.
Activity:  (a) A pursuit in which a person is active. (b) An organizational unit for performing a specific function.
Business:  (a) Purposeful activity. (b) A usually commercial or mercantile activity engaged in as a means of livelihood. (c) A commercial or sometimes industrial enterprise. (d) Patronage. (e) Personal concern,

Company:  (a) A chartered commercial organization; an association of persons for carrying out a commercial or industrial enterprise. (b) Those members of a partnership firm whose names do not appear in the firm name,
Enterprise:  (a) A project or undertaking that is especially difficult, complicated, or risky, (b) A unit of economic organization of activity. (c) A systematic purposeful activity.

Firm:  A name or title under which a company transacts business. (b) A partnership of two or more persons not recognized as a legal person distinct from the members composing it.
Compose:  The whole is composed of its parts. The parts compose the whole.

Comprise:  The whole comprises its parts.

Make up:  The parts make up the whole.

Emigrate:  To leave one's place of residence or country to live elsewhere .To depart an established home for a new one. The focus is on the departure.
Immigrate:  To come into a country of which one is not a native for permanent residence. To arrive at a new home. The focus is on the arrival.
Émigré:  A person forced to emigrate for political reasons.
Immigrant:  One that immigrates. 

Laid out:  Past tense of “lay.” Arranged physically.

Layed out:  This spelling is incorrect.
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